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KofeKec 3TUKN U CNy>KeO6HOro noBeaeHUsa paboTHMKOB
MyHUUUNAaNbHOro 6I0KETHOro AOLWKO/bLHOI0
06pa3oBaTeNlbHOro yupexaeHus
neTckuii cag Ne 51
(MBAOY Neb51)



1. O6LKe NoNoxXeHns

1.1. Kogekc  atmkm  mn  cnyxebHoro  nosefeHus  paboOTHMKOB
MyHUUMNanbHOro 6HIKETHOro AOLWKONbHOrO 06pa30BaTe/IbHOrO YUpexaeHus
petckuin'cag Ne 51 ropoga KoepoBa Bnagmmupckoit obnactu (ganee - Kopgekc)
pa3paboTaH B COOTBETCTBUM C NOMOXKEHUAMU KOHCTUTYUMM POCCUIACKON
®epepaumnmn, TpyLoBoro Kogekca Poccuiickoin depepaunn, degepanbHOro 3akoHa
0T 25.12.2008 Ne 273-®3 «O npoTMBOAENCTBUM Koppynuuu», YkKasa lNMpe3ngeHTa
Poccuitckoin ®epepaymmn ot 07.05.2012 Ne 597 «O meponpuaTUaX No peanmsaumnm
rocyfapCTBeHHOMW COUMANbHON MOMUTUKU» WU WUHbIX HOPMAaTUBHbLIX MPaBOBbIX
akToB Poccuiickon Pepepaumm, a TakXKe OCHOBaH Ha 0O6LWenpu3HaHHbIX
HPaBCTBEHHbIX MPUHLMMNAX U HOPMax POCCUINCKOro o6LLecTBa 1 rocyaapcrsa.

1.2. Hactoawwmii Koaekc npeactaBnsieT coboil cBod 06WMX MPUHLUMUNOB
NpoMeccMoHanbHOM, CNY>XeO6HON 3TUKM U  OCHOBHbLIX MpaBuUN  CNy>XebHOro
nosefeHuns, KOTOpPbIMU LO/MKHBI PYKOBOACTBOBATbLCH paboTHUKM
MyHUUMNaNIbHOro 6HOAKETHOro [OLKO/IbHOrO 06pa3oBaTelbHOr0 YyYpeXxxaeHus
netckmin cag Ne 51 ropoga KospoBa Bnagumupckoin obnactn ( ganee MbA0OY)
He3aBMCMMO OT 3aHMMAaeMON UMW JOHKHOCTU U BbINONHAEMON PaboThl.

1.3. Jlnua, npuHATble Ha paboty B MBAOY, 06s3aHbl 03HAKOMUTLCA C
MonoXKeHnAMM HacTosAwero Kogekca 1 cobniofatb UX B npoLecce cBoei paboThl.

1.4. LUenamn HacToawero Kogekca aBnar0Tca:

YCTaHOBNEHNE 3TUYECKUX HOPM U MNpaBui CNYy>KeOGHOro nosefeHUs
ans LOCTOMHOIO OCYLLEeCTB/IeHNA - pabOTHUKaMW MBAOY CBOEeM
npoeccroHaNbHON feATeNIbHOCTH;

CofeiCcTBME YKpPenjeHUo aBToOpUTeTa Mefarormyecknx paboTHUKOB
MBAOY;

obecreyeHne eguHbIX HOPM MoBeaeHns paboTHnkos MbAOY.

1.5. HacTtoawmin Kogekc npm3saH NOBbICUTb 3 PEKTUBHOCTb BbIMOIHEHUSA
paboTHMKaMWN CBOUX AOMKHOCTHBLIX 00653aHHOCTEA.

1.6. 3HaHue n cobntogeHne paboTHUKaMM MONOXeHUA Kopekca sBnseTcs
OAHUM U3 KPUTEPUEB OLIEHKM KayecTBa MX NPOQeccroHanbHol AesTeNbHOCTU W
TPY/0BOI ANCLUMNAUHBI.

2. OCHOBHbIe 06513aHHOCTU, NPUHLUMNbBI N NMpaBuia cnyxebHOro NoBegeHNs
paboTHMkKoB MBAOY npu BbIMNOSHEHUN UMW TPYAOBbIX 0693aHHOCTEN

2.1. Mpy BbINOMHEHUN TPYAOBLIX 06s13aHHOCTeli paBoTHWKAaM cneayet
NCXOANTb U3 KOHCTUTYLMOHHOTO MONOXEHUS O TOM, YTO Ye/lOBeK, ero npasa u
CBOGO/bl ABNSAIOTCS BbICLIEA LEHHOCTbIO, M KaXAblii rpakaaHWH MMEeT npaBo Ha
HENPWKOCHOBEHHOCTb YaCTHOM JXW3HW, NIMYHYI0O W CeMEliHYl0 TaliHy, 3aluTy
YecTM, JOCTOMHCTBA, CBOEr0 A06POro UMEHMN.



2.2. B cootBeTcTBMM CcO cTaTbel 21 TpymoBoro kKogekca Poccuinckoi
depepauynn paboTHUK 0643aH:

2.2.1. [06pPOCOBECTHO  WCMOMHATL  CBOM  TPY/AOBble  00S3aHHOCTM,
BO3/I0XKEHHbIE HA HEro TPY/0BbIM [JOFrOBOPOM;

2.2.2. cobnogats MNMpaBuna BHYTPEHHErO TPY/A0OBOr0 pacrnopsika;
2.2.3. cobnogatb TPYLOBYH AUCUUNINHY;
2.2.4. BbINOMHATbL YCTAHOB/IEHHbIE HOPMbI TPYAa;

2.25. cob6nogaTb Tpe6oBaHMS MO OXpaHe TpyAa W 06ecneyeHuto
6e30MacHOCTU TPYAa;

2.2.6. 6epeXHO OTHOCUTHLCA K MMyLlecTBY paboTogaTens (B TOM uyucrie K
MMYLLLECTBY TPETbMX NNM, HaxoAsuiemycs y paboTogaTtens, ecnu pabotogatenb
HECceT 0TBETCTBEHHOCTb 3a COXPaHHOCTb 3TOr0 UMYLLLECTBA) U APYTUX PabOTHUKOB;

2.2.7. He3aMeaINTEeNbHO Co00LWNTL paboToAaTento nmeéo
HenocpeaCcTBEHHOMY PYKOBOAMUTEIO 0 BO3HUKHOBEHUU cuTyauum,
NPeACTaBNAOLWEN YIPo3y >XXU3HU W 3L40POBbIO /IHOAEN, COXPAaHHOCTUM UMYLLECTBa
pabotogatens (B TOM u4ucie UMyLLeCTBa TPeTbUX NuL, Haxogsaueroca y
paboTogarens, ecnu pabortofaresib HECET OTBETCTBEHHOCTb 338 COXPAHHOCTb 3TOrO
NMYLLECTBA).

2.3. Bce kateropuu pa6oTHMkoB MBAOY A0/MKHbI:

2.3.1. UcKnyaTb AenCTBMA, CBSI3aHHbIE C BAUAHMEM KaKUX-NMOO NINYHbIX,
UMYLLLECTBEHHbIX  ((OMHAHCOBbIX) W  WHbIX WHTEPecoB, MPEensTCTBYHOLWMUX
NO06POCOBECTHOMY MCMOMIHEHUKD UMW [0/HKHOCTHbLIX 006S3aHHOCTEN, BbIMONHEHUS
paboThbl;

2.3.2. OCYLLECTBNATL CBOK AeATEeNbHOCTb B Npefenax npeametra u uUenen
[leATeNbHOCTM COOTBETCTBYIOLLEro CTPYKTYpHOro nogpasgeneHms n MBAOY B
LesioMm;

2.3.3. cobntofaTb HOPMbl MPOGecCMOHaNbHOW 3TUKKM U MpasBuia [AefloBoro
noBefeHus;

2.3.4. yBaXkaTb Y€CTb U AOCTOMHCTBO 0GYYalOLIUXCA U APYTUX YUYACTHUKOB
06pa3oBaTe/ibHbIX OTHOLIEHWIA;

2.3.5. NposiBNATb KOPPEKTHOCTb W BHUMAaTeNbHOCTb B Ob6palleHun ¢
06yyYaloLWNMUCS, UX POANTENSMU (3aKOHHBIMU NPEACTaBUTENSIMU) U paBOTHUKAMM
MBAOY:

2.3.6. cobnwoaatb KynbTypy peyn, He [onyckaTb MCMNOMAb30BaHUA B
NPUCYTCTBUM BCEX Y4YaCTHMKOB 06pa30oBaTefibHbIX OTHOLWIEHUA rpy6oCcTH,
OCKOPOUTENBbHbIX BbIPaXXEHUI UK PENNK;



2.3.5. BO3aep>XnBaTtbCa OT [MOBEAEHMA, KOTOpPoe MOrfno 6bl BbI3BaTb
COMHEHME B [J0OPOCOBECTHOM  WUCMOMHEHMU  PABOTHUKOM  AO/MKHOCTHbIX
00513aHHOCTEN, BbINOHEHUN PabOThI, a TakXe n3beraTtb KOHGNNKTHbIX CUTYaLWNA,
CMOCOBHbIX HAHECTHU yuLep6 penyTaunmn nnn astoputety MBA0Y;

2.3.6. HE MCNONb30BaTb AO/MKHOCTHOE MOMOXEHMWE ANS OKa3aHWUs BIMSAHUS
Ha  [esTeNbHOCTb  TFOCYJApPCTBEHHbIX  OPraHos, OpraHoB  MECTHOrO
caMoynpaBneHnsi, OpraHu3alnii, AOMKHOCTHLIX MWL, WU TpaXaaH MNpu pPeLIeHnn
BOMPOCOB IMYHOTO XapaKTepa;

2.3.7. cobnogaTtb ycTaHOBMeHHble B MBbAOY npaBuna npegocTaBieHUs
CNy>ebHOM nHopmaLmm 1 Ny6ANYHbIX BbICTYMIEHNN;

2.3.8. yBaXXUTE/IbHO OTHOCUTLCS K AEATENbHOCTU NpeAcTaBUTENEen CpeacTB
MaccoBOW WHGopmaunn no MHhopMupoBaHUO obuiectea 0 pabote MBAOY, a
TaKXXe OKa3blBaTb COAEWCTBME B TMOMYYEHUN [OCTOBEPHOW WHGMOpMaUUM B
YCTaHOB/IEHHOM MOPSKE;

2.3.9. NOCTOAAHHO CTPEMUTLCS K ob6ecneyeHnto 6onee SPHEKTUBHOIO
MCNOMNb30BaHNSA PECYPCOB, HAXOAALLNXCS B PACMOPSHXKEHNN PabOTHUKA;

2.3.10. NPOTUBOAECTBOBATb NPOsIBNEHUSAM Koppynuuu n
npeanpuHUMaTh Mepbl MO ee npodUNaKTUKe B MNOPSAKE, YCTaHOBMEHHOM
[eCTBYIOLNM 3aKOHOAATENbCTBOM;

2.3.11. nposBNATb NPU  MCMOMAHEHWM  [ONMKHOCTHbIX 0653aHHOCTEN,
BbINONHEHUM  paboTbl  YECTHOCTb,  BGECNPUCTPACTHOCTb, He  [AOMycCKaTb
KOPPYNUWOHHO  onacHoro  nosefeHMst  (NOBeAeHWs,,  KOTOPOE  MOXeT
BOCMPUHMMATBLCS OKPYXalLW UMK KaK 06ellaHne Uav NpeanoXKeHne faduun B3sTKU,
KaK cornacue nNpuHATb B3ATKY MM Kak NpocbBy O pgave B3ATKW, NN6O Kak
BO3MOXHOCTb COBEPLUNTbL MHOE KOPPYMNLUOHHOE NpaBOHapYyLLIEHNE).

2.4. Meparornyeckne pabotHnkn MbOOY LONXKHbI:

2.4.1. OCyLEeCTBNATb CBOK AeATENbHOCTb Ha BbICOKOM MPOGeCCUOHaNbHOM
YpPOBHe, obecneunBaTb B MO/HOM 00beMe peann3aluto NPenojaBaeMbiX YyUYeOHbIX
npeameTa, Kypca, AWCUMNAUHBLI (MOAyNns) B COOTBETCTBMM C YTBEPXAEHHON
paboyeit NporpaMmmoin;

2.42. pasBuBaTh Yy O06yYalOLMXCS  MNO3HABATE/IbHYH  AKTUBHOCTD,
CaMOCTOATENIbHOCTb, WHULMATMBY, TBOPYECKME CMOCOGHOCTW, (OopPMUPOBATb
FPaXJaHCKyl MO3MLKUI, CMOCOGHOCTb K TPYyAy W XKWU3HW B YCNOBUSIX
COBPEMEHHOro Mupa, (opMupoBaTb Yy 06ydarolMXCa KynbTypy 3[40pPOBOro U
6e30MacHoOro 06pasa XXu3Hu;

2.4.3. NPUMEHSATbL MeAarorMyeckm O0O6OCHOBaHHbIE 1 06ecneymBaroLLme
BbICOKOE KauyecTBO 06pa3oBaHust POPMbl, METOAbI 06YUYEHUS U BOCMUTAHUS;

2.4.4. yunTbIBaTb 0COBEHHOCTK NcMxXon3nyecKoro Pas3BUTMS
06yyaloWmnxXcs M COCTOSIHME WX 3A40POBbA, CO6GMOAATb CheuuanbHble YCNOBUS,



HEO6XO,U,I/IMI:I€ anda  noayvyeHud 06pa3OBaHI/IFI mdamm € orpaHN4YeHHbIMU
BO3MOXXHOCTAMM  340POBbLA, B3aI/IMO,D|e|‘/JICTBOBaTb npu HGO6XO,£I,I/IMOCTI/I c
MEOUUMNHCKUMWN OPraHnN3aunamMmn;

2.4.5. NposABNATbL TepnUMOCTb W YyBaXeHWe K 06bl4asM U Tpaguuuam
HapofoB Poccum u Apyrux rocyAapcTB, Y4YUTbiBaTb KY/NbTYpPHble W WHbIE
OCOBEHHOCTN pPa3/IMYHbIX 3THUYECKMX, CcoUManbHbIX TPynn W KOHMeccui,
CNoco6CTBOBATb MEXHaLMOHANbHOMY W MEXKOH(EeCCUOHaNbIlOMY  COracuio
obyuvaroLimxcs;

2.5. Mpy BbINOMAHEHUUN TPYAOBbIX 0653aHHOCTE Megarornyecknii paboTHNK
He [ONYCKaeT:

2.5.1. n060Oro BWUAa BbICKA3bIBAHUIA U AEACTBUIA AUCKPUMUHALIMOHHOTO
XapakTepa NoO npu3Hakam Mofa, BO3pacTa, pacbl, HaLMOHANbHOCTU, A3bIKA,
rPaXKAaHCTBa, COLMANbHOTO, WMYLLECTBEHHOIO MWW CEMEHOro MOOXKEHMS,
MONINTUYECKUX AW PENUTUO3HBIX NPEANOYTEHNIA;

2.5.2. rpy6oCcTun, NposBNeHMI A NpeHebpeXXUTeNbHOro TOHA, 3aHOCYMBOCTH,
NpeaB3ATbIX 3amMeyaHuii, NpeabsBNEHUS  HEMPaBOMEPHbIX, HE3aCNY>XXEeHHbIX
00BUHEHUI;

2.5.3. yrpo3, OCKOPOWUTENbHbIX BbIPAXEHUA WU PenInK, [LelCTBUNRA,
MPenATCTBYHOLLNX HOpMa/slbHOMY 00LEeHNIO nnm MPOBOLMPYHOLLMNX
NPOTUBOMNPaBHOE MOBEAEHME.

2.6. Meparornyeckum  paboTHUKam  crnegyeT  ObiTb  06pasyom
npogeccroHannima, 6esynpevyHon penyTtauuu, cnocob6CTBOBaTb (HOPMUPOBAHUIO
61aronpuUATHOr0O  MOPasbHO-NCUXONOMMYECKOro Kaumata Aana 3 eKTUBHON
paboTsl.

2.7. Meparornyeckmm paboTHMkam MBAOY He pa3spellaeTcsd B TeYeHue
YCTaHOB/IEHHOro  paboyero  BPeMEHW  OCYLWEeCTBNATb  AeATENbHOCTb,  He
npefiycMOTPEeHHYD TPYAOBbIM  [OrOBOPOM, B TOM 4WUC/le KOMMEPYECKYH
NeATeNbHOCTb B OTHOLIEHNN 06YyYatoLLINXCS.

2.8. BHelWwHWin BuA pabOTHUKA NPU  WUCMONHEHWM UM  [O/MKHOCTHbIX
06513aHHOCTEeIA B 3aBUCUMOCTW OT YCNOBWIA TPYAOBOW AeATeNbHOCTU [A0MXKeH
Cnoco6CTBOBATb YBaXXMTENIbHOMY OTHOLUEHUIO K KOMNEKTMBY W OpraHusauuu, B
KOTOpO/ OHM paboTaloT, a Takke, MNpPU Heo6XOAUMOCTU, COOTBETCTBOBATb
OOLLENPUHATOMY  [1€/10BOMY  CTW/O, KOTOPbIAi  OTAMYAKOT  CAEPXKAHHOCTb,
CTPOroCTb, 3M1€raHTHOCTb, aKKYPaTHOCTb, ONPSTHOCTb.

2.9. PaboTHukam MBAOY HaanexuT NpMHUMaTb Mepbl MO HeAOMYLEHWNIO
KOPPYNUMOHHO OMacHoro rnosefeHUs paboTHWKOB, CBOMM JIMYHbIM MOBEAEHUEM
nogaeatb MpUMep YeCcTHOCTU, 6eCnpuCcTPacTHOCTU U CNpaBea/IMBOCTH.

2.10. B uensx npoTMBOAENCTBUA KOPPYNLUMUN PaBOTHUKY PEKOMEH/YEeTCS:



2.10.1. yBefomMnATbL pykosoacTBo MBAOY, opraHbl NpoKypaTtyphl,
NMpaBoOXpaHUTENbHbIE OpraHbl 060 BCeX Cyyasax o6palleHna K paboTHUKY KaKuX-
NM60 NnL, B LENsX CKNOHEHNA K COBEPLUEHNIO KOPPYNLUMOHHbLIX NPaBOHapYyLIEHWU;

2.10.2. He nofyyaTb B CBSI3W C  WCMNONHEHWEM  [JONXKHOCTHbIX
006513aHHOCTEN BO3HArPaXXAEHMS OT (M3NMYECKUX U HOPUANYECKUX nuL, (Nogapku,
[EHEXHOEe BO3HArpaxmaeHue, ccyfbl, YCAYri MaTepuanbHOro xapakTepa, nnaTy 3a
pasBfeyeHuns, 0T/blX, 3a NOMb30BaHNE TPAHCMNOPTOM W UHble BO3HArPaXAEHUS);

2.10.3. NPMHMUMaTb  Mepbl MO  HeAOMYLIEHWO  BO3HUKHOBEHUS
KOH(IMKTA WHTEPECOB W YPEryinMpoBaHU BO3HMKILUUX CAy4YaeB KOH(AMKTA
WHTEPECOB, He AOMYCKaTb NPV UCMONHEHUN AOMKHOCTHbLIX 0053aHHOCTEN NTNYHYIO
3aMHTEPECOBAHHOCTb, KOTOpas MNPUBOAMT WAM MOXET MNPUBECTM K KOH(AUKTY
MHTEepecoB, YBeJOMATb CBOEro HENnoOCPeACTBEHHOIO0 PyKOBOAMUTENS O BO3HUKLLEM
KOH(h/IMKTE MHTEPECOB MU O BO3MOXHOCTW €ro BO3HMKHOBEHUS, KaK TONbKO emy
CTaHeT 06 3TOM M3BECTHO.

2.11. PaboTHMK MOXeT o6pabatbiBaTb W MepefaBaTb  CNYXEOHYHO
NHopmauno nNpu cobnwgeHnn gencteyowmx B8 MBAOY Hopm u TpeboBaHWUM,
MPUHATbLIX B COOTBETCTBUM C 3aKOHOAAaTeNbCTBOM Poccuitickoin ®egepaunn.

PaboTHMK 0653aH NpMHUMaTb COOTBETCTBYHOLWME Mepbl MO 06ecrnevyeHUto
6e30NacHOCTN M KOH(MAEHLMANbHOCTU UH(OPMaLMK, 3a HECAaHKLMOHMPOBaAHHOE
pasrnawieHme KOTOPOM OH [MeceT OTBETCTBEHHOCTb WAM (M) KOTopas cTana
M3BeCTHa emy B CBS3WM C WUCMO/NHEHWEM WM [O/DKHOCTHbIX 0053aHHOCTEMN,
BbINOJIHEHNEM PabOoThI.

2.12. PaboTHUK, Hafle/IeHHbIN opraHun3aLnoHHO-pacnopaaUTeIbHbIMU
MOSIHOMOYMAMM MO OTHOLUEHUIO K APYTUM paboTHMKAM, JO/MKEH CTPEMUTLCH ObITb
ans HUX ob6pasLom npodeccnoHann3ma, 6e3ynpeyHo penyTauunu,
cnocobcTBoBaTb  (hopmupoBaHnto B MBAOY  6naronpuATHOro  MopasnbHO-
MCUXONOTNYECKOr0 KnMmata, Nnpu3BaH:

- NpUHUMaTL Mepbl MO MNPeaynpexXAeHU0 Koppynuun, a TakXKe Mepbl K
TOMY, 4TOObl NOAYMHEHHble eMy paboTHUKM He [OonycKannm KoppynuuoHHO
ONacHoOro noBefeHuns;

- He Jonyckatb c/ny4vaeB MPUHYXAeHUA pabOTHUKOB K Yy4yacTuio B
[eATeNbHOCTM  MOAUTUYECKUX  MapTUA, OOLLECTBEHHbIX  00bEAVMHEHUA U
PEINTUO3HbIX OpraHn3aunia.

2.13. Pykosogutens MBAOY 0653aH nNpeacTaB/iaTb CBEAEHUS O A0X0A4aX U
pacxofax, 06 uMyLlecTBe K 00653aTeflbCTBaX WMYLIECTBEHHOrO XapakTepa B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuinckon defepayuu.

3. OTBETCTBEHHOCTb 3a HapyLleHMe NOoMoXeHUH Kogekca

3.1. HapyweHune pabotHukom MBAOY nonoxeHue Hactoswero Kopekca
pacCcmMaTpuMBaeTCA Ha 3acefaHusax  KO/ernanbHbIX  OpPraHoB  YnpasieHus,
NpefyCMOTpPeHHbIX yctasoM MBAOY un (Mnn) KOMUCCUAX MO YperynmpoBaHuUto
CNOPOB MeXAy yYaCTHUKamu 06pa3oBaTe/ibHbIX OTHOLLUEHWMN.
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3.2. CobntogeHune pabotHukom MBAOY nonoxeHnin Kogekca yuntbiBaeTcs
NpuM nNpoBefeHMN aTTecTauum negarornyeckKnx paboOTHUKOB Ha COOTBETCTBUE
3aHMMaeMol [AO/MKHOCTU, MpPU MPUMEHEHUN AUCUMNNNHAPHBLIX B3bICKAHWUIA B
cny4yae coBeplleHMA pPaboTHMKOM, BbINOMHAKOLWMM BOCNUTATE/IbHbIE (YHKLWUK,
aMmopanbHOro npocTynka, HeCOBMECTUMOro C NPOAO/MKEHUEM AaHHOW pPaboThbl, a
TakXXe Mnpyv nNooLipeHnn paboTHMKOB, AOOPOCOBECTHO WCMOMHAKWMNX TPYAOBble

0053aHHOCTMW.
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